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Medicine Handling Policy 

Statement of Intent 

Medicines are not usually administered by pre-school staff unless they have been prescribed 

for the child by a doctor, dentist, nurse or pharmacist.  

The word ‘Prescribe’ is used for medicine which is recommended and ‘Prescription’ is the 

written instruction from a doctor or dentist. 

Where medication is prescribed our pre-school believes that children requiring that medicine 

should be able to have the medicine administered, if staff are asked to do so, in writing by a 

parent, and where it would be detrimental to the child’s health if it was not administered 

during the school ’day’. 

Staff will never give non-prescribed medicine to children in pre-school.  If a child becomes ill 

during the pre-school session their parent/carer will be contacted as soon as possible. 

Aim 

To ensure that children are not excluded from pre-school on the grounds that prescribed 

medicine cannot be administered at pre-school or that children with disabilities, requiring 

prescribed medicines or children suffering from specified medical conditions cannot be 

admitted. Additionally procedures are in place to allow for the safe administration of said 

medicines. 

ALSO SEE MEDICAL CONDITIONS IN PRE-SCHOOL POLICY 

Method 

We have a named staff member who is responsible for the safe storage and administration 

of medicines. The named person is.................................................................. 

Parents make a written request to the pre-school staff for medicine to be administered 

stating the dosage, times of and interval of administration and of any side affects which the 

medicine may cause.  

Staff will recommend that parents ask their prescriber to consider prescribing medicines that 

can be taken outside pre-school hours and to consider the possibility of giving the medicine 

before and after the pre-school ‘day’ 

Medicines brought into pre-school are in the original container, in date, clearly named and 

with dosage instructions from the prescriber. The pre-school will not accept medicines that 

have been taken out of the container as it was originally dispensed. 

If children refuse to take the prescribed medicine a note will be made in the record and the 

parents will be informed as soon as possible. 

If medicines are required during an outing this will be discussed and agreed upon with the 

child’s parents prior to the trip or outing. 
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Parents must state whether medicines must be stored in a refrigerator where they will be 

stored in a locked box otherwise medicines will be stored in a lockable non-movable wall 

cabinet. Asthma inhalers will be stored out of children’s reach but within easy access of staff 

as will epi-pens. 

If technical or medical knowledge is required in the administration of the medicine training 

will be sought from a qualified health professional and not be administered until such time as 

training had been undertaken. The child’s parent will be asked to remain with the child during 

the session prior to staff training or the child will be admitted once training has been 

received. 

A written record will be kept by the staff of when the medication is administered and will 

contain the child’s name, the medication given, dosage and the date and time given.  This 

record will be signed by the member of staff giving the medication and be countersigned by 

a witnessing member of staff. 

The written medication record must be signed by the parent/carer on collection of the child at 

the end of the session. 

 

This policy was adopted by the Tisbury Pre-school Management Committee at a meeting 

held on................................................................................ 

Signed........................................................................................Position...................................

.............. 

Dated................................................................. 

 

 

 


